To Get Daily Cash Reconciliation Report

In Koha, Reports select: 

Till Reconciliation: Report Search (to screen or Excel)

Enter a date range, remembering that the second date has to be the date after the date you want. 

ie. 02/02/06 – 08/02/06    will display data for the 2nd – 7th February.
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L HOE0208 | Housiaue | kmbery | Fine Betlr Fu 200 payment | 200
0060208 Fine Warning: psychiatry can

L Toooe® | Housiaux [ kamnerly | be hazardous toyour mental | FU 200 payment | 200

healih 2310812005

20060209 Fine The garden revival expert

L HOE0208 | Housiave | kmbery | e The o2 Fu 100 payment | 1.00
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L HOE0208 | Housiaue | kmbery | FIne Betlr Fu 100 payment | 1.00
20060209

L 2000208 gun Ellasnne | Rental Rent | 200 payment | 200 L
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Select the option to print to excel. A pop up box will appear asking what programme to open it with. Accept the default of Excel.
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View the file in excel. Expand the date column so you can view the contents.

Select all the payments, including the header and sort it by branch then by type.

Insert a blank row between the Foxton and Levin ones, and the Levin and Shannon ones.

Copy the column header row and paste it into the blank row. 

Then select the records  for each branch in turn, and at each change in Type apply the Sum function to the Payment column.  If you click on the number 2 on the left you will see subtotals for each item type, by branch.

	Branch
	 Datetime
	 Surname
	 Firstnames
	 Description
	 Type
	 Invoice amount
	 Payment type
	 Payment Amount

	
	
	
	
	
	F Total
	
	
	$2.00
	

	FXT
	
	
	
	
	FU Total
	
	
	$55.00
	

	
	
	
	
	
	Rent Total
	
	$162.00
	

	
	
	
	
	
	Res Total
	
	
	$9.00
	

	
	
	
	
	
	Grand Total
	
	$228.00
	

	Branch
	 Datetime
	 Surname
	 Firstnames
	 Description
	 Type
	 Invoice amount
	 Payment type
	 Payment Amount

	
	
	
	
	
	F Total
	
	
	$5.00
	

	
	
	
	
	
	FU Total
	
	
	$232.50
	

	LVN
	
	
	
	
	L Total
	
	
	$42.95
	

	
	
	
	
	
	Rent Total
	
	$798.60
	

	
	
	
	
	
	Res Total
	
	
	$44.00
	

	
	
	
	
	
	RR Total
	
	
	$90.00
	

	
	
	
	
	
	Grand Total
	
	$1,213.05
	

	Branch
	 Datetime
	 Surname
	 Firstnames
	 Description
	 Type
	 Invoice amount
	 Payment type
	 Payment Amount

	
	
	
	
	
	FU Total
	
	
	$40.00
	

	
	
	
	
	
	L Total
	
	
	$11.95
	

	SHN
	
	
	
	
	Rent Total
	
	$29.00
	

	
	
	
	
	
	Res Total
	
	
	$2.00
	

	
	
	
	
	
	Grand Total
	
	$82.95
	


The only thing that doesn’t display is the branch labels, but they always sort alphabetically, so from the top down: Foxton, Levin and Shannon. 
You will need to look at the credits at the bottom as well, in the interim, for cash items. 
